Sample Copyrighted Material Permission Letter

The attached letter shows an example of how to request permission from a company or individual to use copyrighted material.

Change all of the text listed in green italics to text that is appropriate for your needs.  Be sure to change all of the green italics to normal black text before printing your letter.
If you do not receive written permission to use the requested material, you may not use it in your production.

If you do receive written permission to use the requested material, be sure your advisor keeps the signed letter with your other forms and contracts.

Failure to produce any forms or letters requested by Slick Rock staff may result in disqualification of your video.
School Name

Advisor Name 
Street Address

City, State  Zip
Date
RE: Copyright permission
SONY BMG MUSIC ENTERTAINMENT INC.

Global Digital Business, Business Affairs

550 Madison Avenue

New York, New York 10022

Dear Sir or Madame:

I am writing to ask your permission to use a music clip in a 10th grade student video production. 


I understand that you are the distribution company for the sound track, “Name,” and I would like to include approximately 30 seconds in my video production, “Name of video.”  The clip is of the scene where our dog is racing to save a girl from the river. I also intend to enter the video in the Slick Rock Student Film Festival, a program of the Tulare County Office of Education. If my production wins an award, it may be shown on TV, at a theater and/or online.
Since I am on a limited budget, I am hoping that you will allow me to use this audio clip without charge.  If this is not possible, please let me know what fee would be required for this use. 

Your signature below, under “Confirmed by” will indicate that you agree to permit this use without payment of a fee.  Please let me know if you have any questions concerning this license.  Also, would you please let me know as soon as possible if this music clip cannot be licensed so I can make arrangements for an alternative clip. You can reach me in care of Name of advisor, address, school name, phone and email. 

 
Respectfully,
Student Name, student

Advisor Name, teacher
School name

Title of Song:  title


Record Company:  company


Time code: code


Duration:  duration








Name of Teacher Advisor


 


Confirmed by:


 


LICENSOR


 


 


____________________________________


Name of music copyright holder











